UY BAN NHAN DAN CONG HOA XA HOI CHU NGHIA VIET NAM

XA HOANG CAT DPoc 1ap — Tu do — Hanh Phuic
Sé: 36 /QP-UBND Hoang Cdt , ngay 09 thang 01 nim 2025
QUYET PINH

Vé viéc Ban hanh Quy ché quén Iy va sir dung tai_san cong nim 2025

UY BAN NHAN DAN XA HOANG CAT

Can cir Ludt To chite Chinh quyén dia phwong ngdy 19 thang 6 ndm 2015;
Ludt swa doi, bo sung mot so diéeu cua Ludt t6 chiec Chinh phu va Ludt té chirc
chinh quyén dia phuwong ngay 22/11/2019;

Can cir Ludt quadn ly, st dung tai san cong, ngay 21/6/2017,

Can cir nghi dinh sé 167/2017/ND-CP ngay 31/12/2017 cia Chinh phii quy
dinh viéc sdp xép lai, xit Iy tai san cong;

Can cir Nghi dinh s6 151/2017/NP-CP ngay 26 thing 12 nam 2017 ciia
Chinh phii quy dinh chi tiét mét sé diéu ciia Ludt Quan 1y, sir dung tai san cong;

Can cir Nghi dinh s6 29/2018/NP-CP ngay 05 thing 3 nam 2018 ciia Chinh
phii quy dinh trinh tw, thi tuc xdc Idp quyén sé hitu toan ddn vé tai san va xir Iy
doi véi tai san dwoc xdc ldp quyén sé hitu toan dan;

Can cir Théng tie s6 58/2016/TT-BTC ngay 29 thang 3 nam 2016 ciia Bo Tai
chinh quy dinh chi tiét viéc sit dung von nha nuwde dé mua sim nham duy tri hoat
dong thuong xuyén cua co quan nha nuoc, don vi thuoc lyc lwong vii trang nhdan
dan, don vi su nghiép cong lap, 16 chirc chinh tri, t6 chirc chinh tri - xd héi, t6
chike chinh tri xd hi - nghé nghiép, t6 chirc xa hoi, t6 chirc xa héi - nghé nghiép;

Can cir Théng tw s6 144/2017/TT-BTC ngay 29 thing 12 nam 2017 ciia Bé
Tai chinh hidng dan mét sé ndi dung ciia Nghi dinh s6 151/2017/ND-CP ngay 26
thang 12 nam 2017 ciia Chinh phii quy dinh chi tiét mét sé diéu ciia Ludt Quan Iy,
s dung tai san cong;

Quyét dinh s6 50/2017/0P-TTg ngay 31/12/2017 ciia Thii twéng chinh phii
quy dinh tiéu chuan, dinh mirc sir dung may moc, thiét bi;

Can cir tinh hinh su dung tai san cac nam 2021,2022, 2023,2024 tai don vi;

Theo dé nghi cia cdc cong chire: Vin phong- thong ké, Tai chinh-Ké todn xa
Hoang Cat .

QUYET PINH:



Piéu 1. Ban hanh kém theo Quyét dinh nay “Quy ché quan 1y va sir dung tai
san cong x4 Hoang Cat nam 2025

Piéu 2. Quyét dinh ndy c6 hiéu luc thi hanh ké tir ngay ky.

Cong chtic Vin phong - Thong ké, cong chirc tai chinh — ké toan, cac nganh,
doan thé, cac don vi, td chiic, ca nhan sir dung kinh Phi tur nguén ngan sach xa

Hodng Cét chiu trach nhiém thi hanh Quyét dinh ndy. .
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UY BAN NHAN DAN CONG HOA XA HOI CHU NGHIA VIET NAM
XA HOANG CAT Doc 1ap — Tw do — Hanh Phc

QUY CHE
Quiin ly va sir dung tai sin cong ciia UBND xi Hoéing Cat nim 2025
(Ban hanh theo Quyét dinh so: 36 /QD-UBND ngay09 thangQ1 ndm 2025
cua UBND xda Hoang Cat)
Chuwong |

. NHUNG QUY DPINH CHUNG

DPiéu 1. Muc dich, yéu cau xay dung quy che

- Xay dyung quy ché quan 1y va sir dung tai san c6ng nham:

+ Tao quyén chu dong trong quan Iy va chi tiéu tai chinh cia co quan.

+ Thuyec hién tiét kiém, chong 13ng phi trong str dung tai san cong.

+ Str dung tai san cong diing muc dich, cd hiéu qua.

+ Tao quyén chi dong cho can bd, cong chire trong co quan hoan thanh t6t
nhiém vu chuyén mén duoc giao.

Piéu 2. Nguyén tic xay dung quy ché

- Ché d9 chi tiéu, quan 1y str dung tai san cong phi hop vdi hoat dong dic
thu cua co quan.

- bam bao cho UBND, can bd cdng chirc hoan thanh nhiém vu dugc giao.

- Dan chu, cdng khai hda trong can bo céng chire vién chirc.

- Quy ché c6 sy tham gia y kién ctia can bo, cdng chirc, t6 chirc cong doan co
quan.

Piéu 3. Cin ctr dé xay dung quy ché

- Cin ctr Thong tu s6 144/2017/TT-BTC ngay 29 thang 12 nam 2017 cta Bo
Tai chinh huéng dan mot sé nodi dung ciia Nghi dinh s6 151/2017/NB-CP ngay 26
thang 12 nam 2017 ctia Chinh phu quy dinh chi tiét mot s6 diéu cua Luat Quan Iy,
su dung tai san cong.

- Cac ché d0, tiéu chuan, dinh mic chi tiéu tai chinh, quan 1y va sir dung tai
san cong theo quy dinh hién hanh cta cap c6 tham quyén quy dinh

- Tinh hinh chi tiéu, quan ly, st dung tai san ctia co quan nam 2024 va
nhiing ndm trude.

- S6 lugng can bd cdng chirc va trang thiét bi, tai san trong co quan, don vi.

Chuong 1
NHUNG QUY PINH CU THE
Trang thiét bi tin hoc, dién tir (May vi tinh, may in, may pho té...)

- Cac cong churc chuyén mon, ¢4 nhan dugc giao su dung phai thuc hién
dung quy trinh k¥ thuét sir dung may, tat ngudn dién vao may khi khong sir dung
(ké ca trong gid 1am viéc va khi hét gio 1am viéc). Han ché dén mirc tdi thiéu viéc
str dung mdy in dé in sao, pho t6 tai liéu ( d6i v6i may in c6 chirc ning pho t6) chi



s dung may moc thiét bi phuc vu cho cong vi¢c chuyén mon, va st dung Internet
nhiing thong tin quan trong, can thiét hodc tra cru van ban phuc vu cong tac
chuyé&n mon.

- Cac cong chirc chuyén mon phdi hop véi Vian phong UBND xay dung ké
hoach bao tri bao dudng hang nim cho may moéc thiét bi dam bao st dung 1au bén

- Khi ¢6 sy ¢d vé may moc thiét bi, cac phong, ban bao cdo véi Vin phong
kiém tra, xir 1y.

- Mt mat, hu hong tai san do nguyén nhan chil quan c4 nhan gy ra thi ca
nhan phai chiu trach nhiém stra chira, boi hoan.

2. Cac tai san khac

- Tai san giao cho can b, cong chirc chuyén mon quan ly va str dung.

- Cac tai san tai hdi truong, phong hop, tai san chung cia co quan giao cho
Van phong quan 1y va thuc hién bao dudng.

Trong qué trinh quéan 1y va st dung phai thuc hién bao dudng tai san dé sir
dung bén va lau dai. Hang nam phai thyc hién kiém ké theo quy dinh.

3. Quy dinh viéc xir Iy vi pham va giai quyét cac truong hop dic biét khi
str dung vugt mirc khoan.

Cac truong hop vuot khoan, vi pham quy ché chi tiéu noi bo duge xir Iy nhu
Sau:

- Néu vi pham quy ché chi tiéu noi b, quy ché quan ly tai san cong c6 lién
quan dén cac linh vuc da c6 quy dinh cia Nha nude thi phai xir 1y theo quy dinh
hién hanh.

- Néu vi pham quy ché chi tiéu noi bd, quy ché quan 1y xtr 1y tai san cong
clia co quan (ngoai vi pham néu trén) thi tuy theo tinh chét, mc do dé xir 1y.

- Céc khoan chi thuc hién nhiém vy dot xuat UBND x4 giao phai dé nghi
UBND xi b sung kinh phi, khdng dung kinh phi khoan dé chi nhiém vu dot xuét
cua xa giao.

Chuwong 111
TO CHUC THUC HIEN
1.Khen thuong, ky luat Can cr vao quy ché quan 1y va sir dung tai san
cong, can bo, cong chitc chuyén moén thudc UBND xa thyc hién tot quy ché nay thi
dugc khen thudng, vi pham thi bi xur Iy ky luat theo quy dinh ctia Phép luat hién
hanh.,

1. T6 chirc thue hién

- Cong chic tai chinh — ké toan tham muu xay dung quy dinh cu thé vé chi
tiéu, quan 1y tai san cac ndi dung thudc pham vi quan 1y dé trién khai thuc hién c6
hiéu qua quy ché di ban hanh nham thuc hién tiét kiém, chéng lang phi.

- Cong chirc Van phong — thong phdi hop voi cong chire tai chinh — ké toan
theo ddi, d6n ddc, kiém tra thyuc hién quy ché nay.



- Trong qua trinh thuc hién c6 gi vuéng mic hodc co thay doi vé ché do
chinh sach can sira doi, bo sung quy ché, can bd, cong chirc bao cao vé Vin phong
UBND x4 tap hop trinh Chu tich UBND x4 xem xét va giai quyét./.
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